
The 
 

 

 

 

 

of 

Hartville 

Elementary 
 

 

A Handbook for Parents 

   

 

 

 

 



 

 

 

 

 

 

Hartville Elementary 

245 Belle Ave. 

Hartville, OH 44632 

Phone: (330) 877-4278 

Fax: (330) 877-4758 

 

 

Principal: Mr. Gary Kandel 

Secretary: Ms. Karen Ferre 

 

 

Welcome to Hartville Elementary School! 

 



 

Dear Parents,  

 

On behalf of the faculty and staff, it is our pleasure to welcome 

you. We are proud of our wonderful school and a community 

that fosters positive educational experiences for our students. 

This school handbook is intended t o communicate our 

programs, policies and procedures in a simple to read format.  

This on -line building handbook provides each family with our 

policies and procedures.   Hard copies may be requested from 

our schoolõs office.   Thank you for being a part of L ake Local 

Schools.  We look forward to working with you and your child to 

provide the foundational building blocks for the future.  

 

       Sincerely,  

 

       Gary Kandel , Principal  

 

DISTRICT MISSION: Providing education to achieve success  

 

 DISTRICT VISION: To be the best organization for learning  
 

PERFORMANCE. ENGAGEMENT. STEWARDSHIP 
Engaging students and staff with dynamic learning experiences  

Building a culture of continuous improvement  

Striving to be responsible stewards of resources  

Fostering partnersh ips and service to others  

Communicating clearly   

Enhancing a culture of safety and wellness   

 
 

 



 
 

 

Absences 

 

In order to ensure that all children arrive safely and 

promptly at school, to comply with Ohio law, Lake policy 

requires that parents/guardians notify our clinic aide of 

your child’s absence.  This must be done before 10:00 a.m. 

on the day the child is absent unless previous notification 

has been given.  A note and/or doctor’s excuse explaining 

the reason for your child’s absence needs to be sent to the 

student’s classroom teacher upon his/her return. 

  

Arrival  

 

Pupils should plan to arrive by 8:35 a.m.  Students should 

not arrive prior to 8:20 a.m. since supervision is not 

available by the school staff.  School begins promptly at 

8:45 a.m. and afternoon dismissal is at 3:10 p.m. 

  

Attendance 

 

A successful school experience is a shared responsibility 

of children, the parent and the school working together.  

Your child’s progress, both academically and socially, is 

influenced to a great extent by daily participation.  Regular 

attendance without tardiness is the key.   

 



 
 

 

Backpacks 

 

To help your child carry messages and information to and 

from school, you are asked to provide a backpack.  Please 

have your child share the contents of the backpack with 

you daily.  Backpacks with wheels are not suitable for 

classroom storage and locker space. 

  

Birthdays 

 

Birthdays are special occasions for young children.  If 

your child wishes, they must bring individually wrapped 

treats for the class.   

  

  

 



 
 

 

Child Custody Order 

 

In situations of divorce, separation, annulment, or 

dissolution of a marriage, the custodial parent must 

provide the school office with certified copies of any court 

orders relating to the legal custody of a student, including 

those modifying an existing custody order or decree. 

  

Clinic Aide 

 

We are very fortunate to have a wonderful aide in our 

clinic.  She takes care of the children when his/her injuries 

are serious or when the student is ill.  Please be sure to 

send in any change of contact numbers in case she needs 

to get in touch with you. 

  

Conferences 
 

 

Parents/Teacher conferences are scheduled twice a year.  

Parents who wish to confer with a teacher or a team of 

teachers at other times of the year should call the school to 

set an appointment.  These conferences enable us to 

develop an active partnership between the school and 

parents/guardians. 

 



 

 
 

 

Dress Code 

 

Clothing should be clean, neat, in good condition, and worn 

appropriately.  Pants must be worn at the waist.  Sweats are 

not permitted unless approved by the principal (example – 

as part of a school-wide student activity day or due to an 

individual medical need).  Dress shorts and skorts of 

acceptable length as determined by the principal are 

permitted.  Running shorts, boxer shorts, biking shorts, or 

cutoffs are not acceptable.  Tops and shirts that expose the 

midriff and underarm are not permitted.  Clothing 

exhibiting words, logos, symbols, trademarks, or other 

references to alcohol, drugs, sex, violence, profanity, cults, 

Satanism, or death is prohibited.  Coats, hats and other 

headdresses may not be worn in the school/classrooms.  

Upon entering the school, all hats and headdresses are to be 

removed and placed in the lockers.  Socks must be worn 

with toeless shoes.  No facial jewelry shall be worn.  All 

chains are prohibited.  Any form of dress or hairstyle which 

is considered contrary to good hygiene or which is 

distractive or disruptive to the purpose of education will not 

be permitted.  Failure to abide by these rules may result in 

confiscation and/or disciplinary actions. 

 

 

Disruption of School 

 
 

A student will not, by use of violence, force, coercion, 

threat, harassment, insubordination, or repeated acts of 

misbehavior cause disruption or obstruction to the 

educational process, including all curricular and 

extracurricular activities. 

 

Destruction of School 

Property 

A student will not cause or attempt to cause willful 

destruction or defacement of school or private property. 



 
 

 

Early Dismissal 

 

Early dismissal for other than very important reasons 

should be kept to a minimum.  For safety reasons, parents 

or other adults who pick up students must report to the 

office, not to the classroom, and must be prepared to show 

identification.  The child must be signed out by a 

parent/guardian. 

  

Email 

 

You can contact teachers at school via his/her email 

address.  First type in the teacher’s last name then his/her 

first name followed by @lakelocal.org.   

 

Please keep in mind that while each teacher tries to check 

his/her email daily, sometimes they can miss a day here or 

there.  If you need to discuss something urgent, or inform a 

teacher of changes in transportation, please notify the 

school. 

  

Emergency School 

Closings 

 
 

In case of any emergency school closing, radio station 

WHBC (1480 AM or 94FM) will broadcast news of the 

school closing.  Local TV stations may also be made aware 

of the closing.  You can also call the Bus Delay Hotline at 

330-877-4287.  This will give you an update of all the 

buses that are delayed or running late. 



 

Excused Absences 

 

The Lake Local School Board considers the following 

factors to constitute an excused absence: 

1. Illness of the student 

2. Illness in the immediate family 

3. Death in the family 

4. Emergency at home 

5. Medical appointment for the time necessary 

6. Vacation with parents if the vacation policy is 

followed 

7. Court appearance 

8. Marriage in the family 

Any other excuse must be approved in advance by the 

school administration. 

  

Expulsion and 

Suspension 

 

Any time that student behavior requires consideration 

for disciplinary action or suspension, school 

administrators conduct a hearing to enable the student 

and his/her parent(s) or guardian(s) to respond prior to 

the school district taking action.  It is the right of the 

student and parent/guardian to appeal a suspension or 

expulsion to the Board of Education or its designee, to 

be represented at any appeal hearing and to request that 

appeal hearings be held in executive session in 

accordance with the Ohio Revised Code. 

 



 
 

 

Field Trips 

 

In-district field trips are both fun and educational for the 

children.  Teachers often need parent volunteers on the 

trips, and chaperones will be chosen on first come, first 

serve basis.  Please return permission slips as soon as 

possible after they are sent home.  No student is permitted 

to attend a field trip with his/her class unless the 

permission slip is returned to the teacher. 

  

Fighting, Assault 

and/or Threat 

 

A student will not physically attack or threaten to attack 

any person.  All threats are taken seriously.  Calls will be 

made home to inform the parent of the incident.  

Disciplinary actions such as detention, suspension, or 

emergency removal from class or school may occur. 

  

Fire and Tornado 

Drills  

 
 

Fire and tornado drills will be held several times during the 

year on an average of once a month with accordance with 

the General Code of Ohio.  We stress order as well as 

speed during the drills.  Teachers and students receive 

instructions as to the route and manner of exit from the 

building or positions to take during a tornado. 

 



 
 

 

Grading 

 
 

Report cards are issued at the end of each nine weeks for 

students in grades 1 – 3 only.  Kindergarten report cards 

are issued in January and June only.  To keep families 

informed of concerns about students’ progress between 

report cards, interim reports are issued.  There is one 

regularly scheduled parent/teacher conference day each 

semester, however, conferences to discuss students’ 

progress or concerns may be requested by either the school 

or the parent at any time. Parents in Grade 3 will have 

access to their child’s grades through parent viewer on the 

Pinnacle Program. 

 



 
 

 

Health 
 

 

When an accident or sudden illness occurs at school, 

necessary first aid will be administered.  If (in the 

judgment of the principal or clinic aide) conditions 

warrant, the parents will be notified.  If the parent(s) 

cannot be reached, the emergency form on file will be 

used to contact the person(s) designated by the parent.  

Students must not be sent to school if he/she has a 

fever or has vomited prior to school or during the 

previous night.  Communicable diseases should be 

reported to the school as soon as they are diagnosed and 

the child should remain home from school until all 

symptoms have disappeared or until a written release 

from a doctor is submitted.  All students must have up-to-

date immunization records on file in the school office. 

  

Holidays 

 
 

Scheduled holidays when students are not in session are 

as follows:  Labor Day, Thanksgiving Break, Christmas 

Break, Martin Luther King Day, President’s Day, Spring 

Break, and Memorial Day. 

 



 
 

 

I.A.T.  

 

Our school Intervention Assistance Team is used 

to develop and implement strategies to ensure 

continuous academic improvement of students 

referred because of a deficiency.  These teams 

consist of the principal, school psychologist, speech 

and language therapist, special education teachers, 

and teacher representatives. 

  

Insurance 

 

School insurance is available at the beginning of the 

school year for a nominal fee.  Parents should check 

the protection features before purchasing.  Note that 

school insurance will not cover any claim that is 

covered by other insurance, which the family may 

have.  Parents should have his/her child insured or 

provide coverage for any accidents that occur during 

the school day that require immediate attention by a 

doctor. 

 



 
 

 

Joking and  

Horse playing 

 

Joking and horse playing may lead to inappropriate 

behavior at our school.  Please discuss these issues with 

your child throughout the year.  Bullying a student is not 

permitted.    

 

 

 
 

 

Kindness 

 

Students in the classroom are encouraged and 

expected to treat all members of the class as well 

as others with kindness and respect.  Hitting, 

fighting, name-calling, and making fun of others 

will not be permitted. 

 

 

 

 



 
 

 

  

Lost & Found 

 

Items, which are lost and found items, are collected from 

time to time throughout the day.  Parents and students can 

check the lost and found table in our hallway for missing 

items.  Whenever possible, labeling of articles will assist 

and prevent losses. 

  

Lunch Program 

 

Lunch menus are sent home with students each month.  

The cafeteria menu may be viewed online at Lake Local 

Schools web page.  Individual student lunches are $2.00.  

A 10-day ticket may be purchased for $20.00 or a 20-day 

ticket may be purchased for $40.00.  A 20-day ticket 

purchase includes 2 free ice creams.  You may send either 

cash or a check payable to Lake Local Schools. The 

cashier will notify students when their ticket has been 

used.  Any credits and debits will carry over from year to 

year and from school to school. There is a NO CHARGE 

POLCY .  If money is forgotten, students will call home or 

a letter will be sent from the cafeteria to notify parents.  

Milk may be purchased for $.40 a carton.  Ice cream is 

available for $.60.   

 



 

 

 

 

 
 

 

Medication 

 

In accordance with Board of Education policy, medication 

may be administered to students only after the school 

office has received written authorization from the parent.  

The “Physician’s Order for Prescribed Medication” form 

must be completed by the parent and the physician, and 

returned to school before any prescribed medication can be 

administered while at school.  All medications must be 

brought to school by the parent in the original container.  

Forms are available in the school office.  Students, by law, 

are not permitted to transport medications to or from 

school. 

Narcotics, Alcohol, 

and Drugs 

 

A student will not, during any curricular or extracurricular 

school activity, possess, use, transmit, conceal or be under 

the influence of or show any signs having consumed any 

alcoholic beverage, dangerous drug, or any substance that 

caused physical or mental change. 

  

Newsletter 

 

The principal sends home monthly newsletters, at the 

beginning of each month, keeping you informed of the 

happenings in the building.  This is a great way to stay up-

to-date on special activities and upcoming events at 

Uniontown. 



 
 

 

Outdoor Recess and 

Physical Education 

 

If weather permits, students will go outside for recess.  

Exercise and fresh air are important for children.  All 

students should come to school dressed appropriately for 

the weather including warm coat, hat, mittens and boots.  

Physical education is one of the regular subjects taught in 

elementary school.  Students are required to have gym 

shoes to participate.  The gym shoes should be worn only 

in physical education classes.  If a student is unable to 

participate in outdoor recess or in physical education class, 

a note from the parent is required.  For excuses of more 

than five days, a physician’s statement is required. 

  

Obscenity or 

Profanity  

 

A student will not by written, verbal, showing gestures or 

any other means annoy or humiliate others or disrupt the 

education process by using profanity or obscenities. 

 



 
 

 

Parent 

Communication 

 

It is reasonable to expect that parents may occasionally 

have inquiries, complaints or concerns.  Such concerns can 

best be addressed if taken initially to those persons closest 

to the problem.  This normally means talking the matter 

over with the teacher first.  The vast majority of problems 

can be resolved at this level.  However, if after talking 

with the teacher the parents want to carry the concern to 

the building principal, the parent should call the office, 

advise him/her of the situation and/or arrange an 

appointment to further discuss the matter. 

  

Parent Teacher 

Organization 

 

Each elementary school has an active parent organization, 

which provides valuable service and support to the school.  

Parents are encouraged to become active members.  There 

are many different opportunities for parents to volunteer in 

the schools. 

  

Parties and 

Celebrations 

 

Teachers will have class parties from time to time for 

occasions such as Halloween, Christmas, Valentine’s Day 

and our end of the year class picnic.  The room parents 

usually organize these events and coordinate volunteers 

and donations. 



 

Pets 

 

Any student, in Kindergarten or first grade wishing to bring 

in a pet, the parent must notify the child’s homeroom 

teacher prior to the visit.  Pets must be contained on a 

leash, in a cage, etc.   

  

Promotion and 

Retention 

 

The promotion and retention of each student in the Lake 

School District will be determined individually.  The 

decision to promote a student or to retain a student in a 

grade will be made on the basis of the following factors 

which the teacher will take into consideration:  reading 

grade, mental ability, age, physical maturity, emotional and 

social development, social problems, home conditions and 

grade average. 

 

Promotion procedures demand continuous analysis and 

study of the cumulative student case records. 

  

Property  

(Personal and School) 

 

Students are discouraged from bringing excess money, 

valuables such as radios or cassettes, or expensive personal 

items to school.  The school is not responsible for lost or 

broken articles.  Please label your child’s clothing, lunch 

box etc. so that lost items can be returned.  A lost and 

found table is located in our main hallway. 

 

Each student is expected to assume responsibility for the 

care and cleaning of the school.  If there is damage to 

school property or equipment (textbooks, computer 

equipment, buses, etc.), the offender will assume the total 

cost for repair or replacement. 

 



 
 

 

Questions 

 

If you have any questions or concerns, each teacher has a 

telephone in his/her classroom.  Please feel free to call the 

teacher at school and leave a message with the school 

secretary.  The school numbers are 330-877-4298 or 330-

699-2711.  If anyone wants to leave a voicemail message, 

they have to call a separate phone number:  330-877-4287.  

After dialing this number, follow the instructions given. 

Teachers and staff may also be contacted by email 

 



 
 

 

Records 

 

The school keeps a permanent record folder, a health card, 

attendance information, and other records for each student.  

These records contain important academic and personal 

information.  It is important that the school has a record of 

special chronic illnesses, anticipated medical problems, and 

instructions for dealing with them.  The school also must be 

informed of changes in addresses and phone numbers. 

  

Room Parents 

 

The room parents’ job is to be available to help coordinate 

parties and activities, and to seek volunteers for field trips 

and events.  Being a room parent is a great way to be 

involved in your child’s school life.  If you are interested, 

please contact PTO. 



 

 
 

Rules 

 

Building  
1. Walk at all times 

2. Use a quite voice 

3. Be polite and respectful in action and language at 

all times 

4. Keep hands, feet and objects to yourself 

5. Respect school and personal property 

6. Leave dangerous objects at home 

 
Playground  

1. Stay on the playground 

2. Get permission to come back inside 

3. Take turns and use equipment properly 

4. Don’t throw stones, snowballs, sticks or other 

similar objects 

5. No sliding on ice or snow 

6. Hard baseballs are not permitted on playground 

7. No tackling, wrestling, fighting or pulling others’ 

clothing 

8. Come in orderly at the appropriate signal 

 

Cafeteria 
1. Use the restroom and wash hands before lunch 

2. Sit at your assigned table 

3. Use good table manners 

4. Raise your hand to get help 

5. No returning to the classroom 

6. Clean up table and floor 

 

Restroom 
1. Follow building rules and use restroom properly 

 

Bus 
1. Follow instructions of bus driver 

2. Remain in seat 

3. No loud noise 

4. No eating 

5. No pets transported on bus 

6. No fighting 

 

 



 
 

 

Smoking 

 

No one is permitted to smoke in school buildings, on 

school grounds or at any school related activity. 

  

Student Conduct 

Code 

 

Good conduct is based on respect and consideration for the 

rights of others.  Students will be expected to conduct 

themselves in such a way that the rights of others are not 

violated.  The students of the Lake Local School District 

will conform to school regulations and accept directions 

from authorized school personnel. 

 

Violation of any one or more of the following rules or of 

any reasonable request made by school personnel on 

school grounds or at school activities and events off school 

grounds may result in disciplinary action.  These may 

result in a detention, suspension, Saturday School, 

emergency removal from class or school, or expulsion.  

These rules are not meant to be all-inclusive; a building 

administrator may use other options if deemed more 

appropriate. 

 

Please see Student Conduct located in the back of the 

Handbook. 

 



 
Tardiness 

 

A student is considered tardy if he/she arrives after 8:45 in 

the morning.  When a student is tardy or leaves early, the 

student must report to the office. 

  

Testing 

 

Standardized achievement tests and competency tests, as 

required by Ohio law, are given to Lake students at 

specified grade levels.  These tests also enable the school 

staff to monitor student progress and strengthen the 

curriculum.   

  

Transportation 

 

Riding a school bus is a privilege, which can be removed if 

students do not behave properly on the bus.  To insure 

student safety, students should board the bus immediately 

after school dismissal and should follow instructions of the 

bus driver at all times.  If you plan to pick up a child that 

normally rides the bus you must send in a written note.  

Riding a different bus needs to be approved by the Lake 

Transportation Department.  Please do not rely on your 

child to tell his/her teacher because children often become 

confused and relay information incorrectly.  If no written 

note is received, your child will be sent home by his/her 

usual method of transportation.  If parents need to 

change buses for any reason, they must get approval from 

the transportation office at 330-877-4275. 



 

Truancy 

 

A student is deemed a “chronic truant” when the student is 

absent without legitimate excuse for  7 or more consecutive 

school days or 10 or more school days in one month or 15 

or more school days in a school year.  Building principals 

are officers of the Courts and are subject to filing charges 

for excessive truancy. 

 

 

 

 
 

 

Unexcused Absence 

 

A student that does not present a statement or reason for 

their absence will be charged with an unexcused absence.  

Parents will be informed of truancies with a letter of 

students with more than 10 days of unexcused absences. 

 

Uniontownôs Motto 

 

“We are here to learn.” 

 



 

 
 

 

Vacation 

 

The Board of Education does not encourage students 

being excused from school for vacations or non-

emergency trips out of the district.  We emphasize the 

importance of required attendance at school.  

However, we recognize that family work schedules 

may cause a child to be out of school for a short 

period of time during the school year.  The vacation 

policy is to accommodate parents who can only get 

his/her scheduled vacation time during the academic 

school year.  The responsibility for taking a child out 

of school for a vacation or non-emergency trip rests 

with the parents and they must notify the school 

administration in advance.  Parents must not expect 

work missed by his/her child to be re-taught by the 

teacher.  However, if the school is notified in advance, 

every effort will be made to provide a general list of 

assignments.  Vacations will not be approved during 

the last two consecutive weeks of any semester.  

Students who are absent for more than two 

consecutive weeks should be enrolled in another 

school or have professional tutor.  Evidence of such 

attendance or tutoring should be presented upon 

return to Lake 

  

Visitors 

 

Uniontown has a policy that ALL GUESTS  

(including familiar faces) are required to check in at 

the office and wear a guest badge.  Uniontown 

welcomes and encourages family involvement and the 

presence of a visitor badge will help identify visitors 

to all faculty and staff.  It is important to remember 

the while this may seem inconvenient to frequent 

visitors; it is the goal and responsibility of the school 

to create a safe learning environment. 

 



 
 

 

Weapons 

 
 

Students will not possess, handle, transmit or conceal any 

object that might be considered a dangerous weapon or 

instrument capable of harming another person. 

  

Website 

 

Uniontown School has a website which can be accessed at 

www.lakelocal.org.  Check in regularly to find information 

about curriculum, special events and school news. 

  

Withdrawal 

 

Whenever a child is directly withdrawn from our school, 

the school office must be contacted to obtain a copy of the 

child’s transcript and immunization record.  These two 

records, along with a copy of the original birth certificate 

must be presented to the school where the child will be 

enrolled.  School officials at the new school must notify 

local law enforcement authorities if the parents or 

guardians fail to comply. 

 

Uniontown does not like to give out records to 

parents/guardians to take to a new school.  The 

parent/guardian is to fill out a records release form when 

they arrive at the new school and it will be mailed directly 

to our school.  A copy of the child’s immunization records 

will be given upon request if lost or stolen. 

http://www.lakelocal.org/


 

 

   
 

 

`Xtra Time  

 

Extra time may be needed to work with your child after 

school especially in the areas of reading and math. 

  

Yearbooks 

 

Yearbooks are an option provided to parents/guardians if 

they wish to purchase one.  Yearbooks may be purchased in 

the spring of each school year. 

  

Zero Tolerance 

 

Lake Local has adopted a zero tolerance policy.  Serious 

violations of school rules will not be allowed.  The student 

may be given a suspension, Saturday School or expulsion 

from school when deemed necessary by the principal (see 

“Student Conduct Code”). 

 

 


